Garda Vetting
Thank you for agreeing to complete the garda vetting process. This is an important step in implementing the Code of Conduct for Golf for Young People. Each organisation working within golf is committed to protecting all those working with young people and to providing a safe environment for all. The garda vetting process is just one step in the process of implementing the ‘Code’, leaders should also sign a code of conduct within their club / organisation and children and leaders should be adequately supervised.

The following is some information to assist you in completing the form in an efficient manner. 

Be sure to:-

· Fill out the form yourself - do not bring it to a local garda station. 
· Return the form to Junior Golf Ireland. The form is signed by JGI on behalf of ‘Golf’ who will send all forms to the Garda Central Vetting Unit
· List all addresses, starting at your first address at birth up to the present time, even if you have lived outside of Ireland
· Print the information, forms that cannot be read are returned to JGI by the GVCU

· Declare all convictions or cases pending, even if you don’t think it’s relevant
· Sign the form and list your position within golf, e.g. professional, selector, committee member
Send the form to JGI, where the last section will be completed by the ‘authorised signatory’ on behalf of your club/organisation. Forms will be sent to the central vetting unit and returned to JGI, the process normally takes 8-10 weeks but can take longer for addresses outside of ROI. Applicants will not receive information back from JGI or the vetting unit. A club/organisation will be informed of all information in relation to you. Using the information, your club/organisation will make the decision as to whether this information is relevant to your role within the organisation and you will be informed of any necessary information arising from this. The information will be shared with any relevant parties. If you wish to hear if you have completed the process you can email amhughes@juniorgolfireland.com after 8-10 weeks.
Common mistakes on forms: 

· Date of Birth missing – form can’t be processed

· Addresses/information is illegible – if information can’t be read the form can’t be processed

· Self-declaration question at top of page 2 not completed – form won’t be processed 
· Information in relation to all offences not given at top of page 2 – failure to state all offences is read as applicant not declaring truthfully all information to an organisation
· Declaration of applicant not signed on page 2 – permission not given by applicant to process the form
Please complete the form and return to Junior Golf Ireland, Carton Demesne, Maynooth, Co. Kildare. If you are applying for your club/organisation please state the club/organisation’s name in the box provided.
If you have any questions please contact Anne Marie on 01 6290735 / Fiona 01 6290771
If printing GV forms please print the 2 sheets back to back and be good to the environment – thank you!


